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1. O0uIne noJIoKeHus

1.1. IlpaBuna oOMeHa JeNOBBIMH MOJApPKAMU M 3HAKaMH JI€JIOBOTO
rocrenpurmMctBa B MAJIOY-gerckuit cag Ne 541 (manee — VYupexiaeHue)
(manee — [IpaBuna) pazpaboTaHbl B COOTBETCTBUU C MOJOKEHUSIMU KOHCTUTYHIMU
Poccuiickoit  ®denepannn, denepanpbHoro 3akoHa oOT 25.12.2008 Ne 273-D3
O npoTUBOACHUCTBUM KOPPYIILMNY» U MPUHSTHIMA B COOTBETCTBUU C HUMU MHBIMHU
3aKOHO/IATEIbHBIMU U JIOKAJTbHBIMU aKTaMHU.

1.2. IlpaBuna omnpenensioT eauHbIE sl BCeX PAOOTHUKOB YUPEKICHUS
TpeOOBaHUs K JAPECHUIO U MIPUHATHIO JEJIOBBIX MOAAPKOB.

1.3. YupexxneHue moJepKUBaeT KOPIOPATUBHYIO KYJIBTYPY, B KOTOpOH
JIeJIOBbIE TOJIApKH, KOPHOPATUBHOE TOCTENPUUMCTBO U TPEACTaBUTEIbCKUE
MEPOTPUSITUSL PACCMATPUBAIOTCS TOJIBKO KaK HMHCTPYMEHT ISl YCTaHOBJICHUS
U TIOJIJICP’KaHUsl  JISJIOBBIX OTHOIIGHUM W Kak TMPOSBICHHUE OOIIECTPUHSITOM
BEKJIMBOCTHU B XOJI€ ACATEILHOCTH Y UPEIKICHUS.

1.4, YupexxneHue HMCXOAUT U3 TOro, 4YTO JIOJTOBPEMEHHBIC JICJIOBBIC
OTHOIIIEHUSI OCHOBBIBAIOTCSI HA JJOBEPUHU U B3aMMHOM yBaKeHUH. OTHOIICHUS, TIPH
KOTOPBIX HApyIIAeTCs] 3aKOH W TPHUHIUIBI JIETOBOM ATHUKU, BPEIST pPEMyTalluH
YupexaeHus: ¥ 4eCTHOMY HMEHH €ro paOOTHHKOB, M HE MOTYT OOECIeYuTh
YCTOMYHUBOE JOJTOBPEMEHHOE Pa3BUTHE YUpexJeHUs. Takoro pojaa OTHOIICHHUS
HE MOTYT OBITh MPUEMJIEMBI B IPAKTUKE PA0OTHI YUpEKICHHUS.

1.5. [leticteue  IlpaBunm  pacmpocTpaHsieTcss Ha  BceX  pabOOTHUKOB
VYupexaeHus, BHE 3aBUCUMOCTH OT YPOBHS 3aHUMAEMOM JTI0JKHOCTH.

1.6. /lannsie [IpaBuna npecienyeT cieayromme melu:

- obecrieueHre €IMHOOOPA3HOTO TOHHMMAHMUS POJIM W MecTa JIeJOBBIX
MOJIapKOB, JIEIOBOTO TOCTENPUUMCTBA, TPEICTABUTEIBCKUX MEpPONPHUITHH B
JIEJIOBOM TIPAKTHUKE Y UYPEKICHUS;

- OCYIIECTBJICHUE YIPABICHYECKOW M  XO3IWCTBEHHOM JESITEIbHOCTH
VYupexxaeHus: UCKIIOYNTEIHLHO Ha OCHOBE HAJICKAIIMX HOPM W MPAaBUII JIETTOBOTO
MOBE/ICHMsI, Oa3UPYIOIIMXCS Ha MPUHIUIIAX KayecTBa MPEAOCTABICHUS YCIYT,
3aIIUThl KOHKYPEHIINH, HEJOMYIIEHUSI KOH(IJIMKTa HHTEPECOB;

- OIIPENICTICHUE EUHBIX JUIsI BCEX PaOOTHUKOB YUpeKIeHHUs TpeOoBaHUI
K JapEHHI0 W MPUHITUIO JIE€JIOBBIX MOAApPKOB, K OpraHu3aldd M Yy4acTUIO
B MPEJICTABUTEIBCKUX MEPOIIPUSATHSIX;

- MUHUMH3UPOBAHUE PUCKOB, CBSI3AHHBIX C BO3MOXKHBIM 3JI0YIOTPEOICHHEM
B 00J1acCTH TIOJIAaPKOB, MPEICTABUTEIBCKUX Mepornpustuii. Hanbonee ceprhe3HbiMu
U3 TAKUX PHUCKOB  SIBJISIIOTCS  OMACHOCTh  MMOJKYNNAa W B3ATOYHUYECTBO,
HECMPaBEJIUBOCTh MO OTHOUIEHUIO K KOHTpareHTaM, MNPOTEKIIMOHU3M BHYTpU
YupexaeHus.

2. TpeﬁoBaHml, NMPEABABIACMBIC K 1CJI0BBIM IIOAapKaM
H 3HAKaM J€J0BOI0 rocrecnpuumMcrea

2.1. PaboTHukn YUpeXIeHHS MOTYT TOJydaTh JIEJOBBIC TMOJAPKH, 3HAKU
JIEJIOBOTO TOCTENPUMMCTBA TOJBKO HAa O(PUUUAIBHBIX MEPONPUITUAX, MPHU



YCJIOBUHU, YTO O3TO HE MPOTUBOPEYUT TPEOOBAHUSIM AHTUKOPPYHIIMOHHOTO
3aKOHOJIaTeNIbCTBA U HacToAmmM [IpaBunam.

2.2. llogapku u  yclnyru, TMpPUHUMAEMble WM  MPEIOCTaBIICMbIC
YupexaeHneM, NepeqarTcss U MPUHUMAIOTCA TOJBKO OT UMEHHM YUpEKJICHUS B
1[eJIOM, a HE KaK MOJAapoK WM Mepeaayda ero OT OTAEIbHOr0 pabOTHHUKA.

2.3. JlenoBble MOJAPKH, KOTOPbIE PAOOTHUKH OT UMEHH YUpPEKIEHUS MOTYT
nepenaBaTh APYrUM JIMIAM WM NPUHUMATh OT JIPYTMX JIMI[ B CBS3U CO CBOEWU
TPYAOBOM JEATEIBHOCTHIO, a TaKXE€ NPEIACTABUTEIBCKHUE PACXOAbl HA JEJIOBOE
TOCTEMPUUMCTBO JIOJIKHBI COOTBETCTBOBATH CICAYIOIIUM KPUTECPUIM:

- OBITh MPSMO CBSI3aHBI C YCTABHBIMU IEISMH JIEATCILHOCTUA Y UPEKICHUS,
au00 C MaMATHBIMHM JaTaMu, HOOWIesIMHU, OOIIEHAIMOHAIBHBIMU Mpa3IHUKAMH,
UHBIMU COOBITUSIMU;

- OBITh pa3yMHO OOOCHOBAaHHBIMH, COPAa3MEPHBIMU U HE SIBISATHCS
npeaMeTaMU POCKOIIIN;

- HE TPEJICTABIIATh COOOM CKPBITOE BO3HATPaXKICHUE 3a YCIYry, JCHCTBUE
WM O6e371eliCTBUE, TIOMYCTUTEIILCTBO WIIH TTIOKPOBUTEIBCTBO, MPEOCTABICHUE MTPaB
WIN TIPUHATHE OMNPEACIICHHBIX PEIICHHM, JUOO0 TOMBITKY OKa3aTh BIMSHUE Ha
MoJIyvyaTesisi C ”HOM HE3aKOHHOM WIIM HEATUYHOU LENbIO;

- HE cCco3/aBaTh JUIsl TIOJydaTesiss o0s3aTelbCTBa, CBSI3aHHBIE C €0
CIIY)K€OHBIM  TIOJIO)KCHUE WM HCTIOJHEHUEM CIY)KEOHBIX  (JOJDKHOCTHBIX)
00s3aHHOCTEM;

-HE CO3JaBaTh pENyTAalMOHHOIO pHUCKa Uil  JIEJIOBOIO  HMMUKa
VYupexaenusi, pabOTHUKOB M HMHBIX JIMI] B Cllydae PacKpbITHS WHOOpMAIUU O
COBEPIIEHHBIX NMOJAPKaX U MOHECEHHBIX MPEICTaBUTEIBCKUX PACX01AX;

- He TPOTHBOPEYUTH NPHUHIMIAM U TPEOOBAHUSAM AHTUKOPPYIIIHOHHOTO
3aKOHOIAaTEIbCTBA Poccuiickou denepannu, [Tonoxxenuro 00
AHTUKOPPYNIIMOHHON TOJUTHKUA B YupexaeHuH, Koaekcy 3TUKU U cly:KeOHOTro
MOBEJICHHUSI PAOOTHUKOB YUPEKACHHUS M OOIICTIPUHSATHIM HOpPMaM MOpaiud H
HPaBCTBEHHOCTH.

2.4. JlenoBble MOAApKH, B TOM 4YHCJIE€ B BHUJE OKA3aHWs YCIYT, 3HAKOB
0c000r0 BHUMAHUS M YYaCTHUs B Pa3BICKATEIbHBIX U aHAIOTUYHBIX MEPOTIPHUITHIX
HE JOJDKHBI CTaBUTh IIPUHUMAKOLIYIO CTOPOHY B 3aBUCHUMOE IIOJIOKEHUE,
MIPUBOJIUTHh K BOBHUKHOBEHHUIO KAaKUX-THOO BCTPEUYHBIX O0S3ATEIHCTB CO CTOPOHBI
MOJIy4aTesisl U OKa3bIBAaTh BIUSHUE HA OOBEKTUBHOCTH €T0 JEJOBBIX CYXKJICHUN U
pELICHUN.

2.5. CtouMOCTh ¥ TIEPUOJUYHOCTh JAPEHUS U TONYYCHHS JEIOBBIX
MOIAPKOB W/WJIM y4acTUsl B MPEJACTABUTEIHCKAX MEPOTPUITHSIX OJJHOTO U TOTO XKe
TPETHETO JIMIA JODKHBI OMPEACISITHCS JIETIOBOM HEOOXOAMMOCTBIO H  OBITH
Pa3yMHBIMH.

2.6. B xadecTtBe mOMapkoB pPaOOTHUKHA YUPEKACHUS TOJDKHBI CTPEMHTHCS
WCMOJIb30BATh B MAKCUMAJIBHO JOIMYCTHMOM KOJIMYECTBE CIIy4aeB CYBEHHPBI,
MPEIMETHI U U3JIENHS, UMEIOIINE CUMBOJIUKY Y UPEKICHUS.

2.7. llogapku U ycinyrd HE JOJDKHBI CTABUTHh TOJ COMHEHHE UMUK WIIH
JIEJOBYIO PENyTaIUIO Y UpexKACHUS UM €r0 PaOOTHUKOB.



3.lIpaBa u o0s3aHHOCTH Pa0OTHMKOB YupeKIeHUusi Npu oOMeHe
JAeJIOBBIMHM MOAAPKAMHU M 3HAKAMH J€JI0BOI0 rOCTENPUUMCTBA

3.1. PaGOTHUKH, IPEACTABIISASL MUHTEPECH Y UPEXKACHUS WU JEHUCTBYS OT €ro
MMEHH, JOJKHBI COOJIIONATh TPAHMIIBI JIOMYCTUMOIO TOBEACHUS MpPU OOMEHE
JIEJIOBBIMH TI0JIapKaMU U MPOSIBICHUH JIEJIOBOTO TOCTEIPUUMCTBA.

3.2. PaGoTHUKM YupeXIeHHs BIPaBe AAPUTh TPETHUM JIMIAM U MOJIy4aTh OT
HUX JEJIOBbIC MOJApPKU, OPraHU30BbIBATH M Y4YaCTBOBAaTh B MPEIACTABUTEIIbCKUX
MEPOTIPUATHUSAX, €CIIH 3TO 3aKOHHO, STUYHO U JIEJaeTCs] UCKIIOYUTENBHO B J1EJIOBBIX
EeJSX, ONpeelIeHHbIX HacTosmuMu [IpaBuiamu.

3.3. [Ipu m00BIX COMHEHHMSIX B MPABOMEPHOCTU WM STUYHOCTH CBOUX
NeUCTBUM pabOTHUKK  YupexaeHus oO0s3aHbl I[OCTaBUTh B M3BECTHOCTh
pyKOBOIUTENST YUpeKACHUS U MPOKOHCYJIBTUPOBATHCS C HUM, MIPEKJIC YEM JIapUTh
WIM TOJy4aTh TMOJApKH, Y4acTBOBATh B TE€X WJIM HMHBIX MPEACTABUTEIBCKUX
MEPOTPHUATHUSX.

3.4. Ilpyu mosyyeHHH JIEIOBOTO TMOJapKa WJIKM 3HAKOB  JEJIOBOTO
TrOCTEIIPUMMCTBA PAOOTHUKK YUpexXJIeHUs O00sS3aHbl NPUHUMATH MEPhl TI0
HEJIOMYIIEHUIO BO3MOKHOCTH BO3HUKHOBEHHS KOH(JIMKTAa HHTEPECOB.

3.5. PabotHuku VYupexaeHuss HE BIpaBe MCIOJB30BATh CIYXKeOHOE
MOJIOKEHUE B JIMYHBIX IIEJIAX, BKIIFOYAsl UCIIOIb30BaHUE UMYIIECTBA Y UPEIKICHHUS,
B TOM YHUCJIE:

- ISl TIOMYYEeHHs TOJapKOB, BO3HATPAXKACHHUS W WHBIX BBITOJ Jis ceOst
JUYHO M JIPYTUX JUIl B OOMEH Ha OKa3aHWE YUpEeXKIEHHEM KaKUX-IMOO YCIyT,
OCYIIECTBJICHHS] MO0 HEOCYIIECTBICHUS ONPENEICHHBIX IEHCTBUN, IMepeaadu
UHPOpPMAIIMK, COCTaBISIOMIEH  CIYy)KEOHYI0, KOMMEPUYECKYI) WJIH HHYIO
OXpAHAEMYIO 3aKOHOM TalHY;

- JUIsl TIOJIyY€HUSI TIOJIapKOB, BO3HATPAXKACHUS U MHBIX BBITOJ IS JIMYHO U
JIpYTUX JUIl B TIpOIIecCe BEACHUS Jei YUpexAeHHUs, B TOM YHucie, Kak J0, TaK U
mocjie  MPOBEACHHS TEPETOBOPOB O  3aKIIOYCHHH TPakTAHCKO-TIPABOBBIX
JIOTOBOPOB U MHBIX CHEIIOK.

3.6. PaGoTtHukam VYupexIeHus HE pPEKOMEHIyeTCs TMPUHUMATh WJIU
nepeaapyBaTh MOJAPKU JUO0 YCIYrd B J1000M BUJE OT TPETHUX JIUIl B KaueCTBE
0J1aroIapHOCTH 32 COBEPIIEHHYIO YCIYTY UM TaHHBIN COBET.

3.7. He nmomyckaeTcsi mepenaBath U MPUHUMATh MOJAPKUA OT YUPEKICHUS,
€ro pabOTHUKOB U MPEJICTABUTENIECH B BUJIE JECHEKHBIX CPEJICTB, KAK HAIMYHBIX,
Tak ¥ O€3HATMYHBIX, HE3aBUCHMO OT BATIOTHI, a TaKKe B () OpPME aKIUii, ONIIIIOHOB
WJIU UHBIX JIMKBUJIHBIX [IEHHBIX OyMmar.

3.8. PaboTtHukn VYupexaeHus TOJDKHBI OTKa3bIBATHCS OT TMPEIJIOKCHUH,
MOJIyYEHHUs TOJAPKOB, OIJIAThl UX PACXOJ0B M T.N., KOrja MoAoOHbIe NEeUCTBUS
MOTYT TMOBJHMSTh WM CO3/1aTh BIEYATIEHUWE O BIUSHUM HA HCXOJ CJHEJIKH,
pe3yJabTaT NPOBEJCHUS TOPTOB, HA IPUHUMAEMBbIE Y UPEKICHUEM PEIICHUS U T.1.

3.9. PaGoTtHukM YupexaeHUs He NpueMmsItoT koppymniuu. Ilomapku He
JOJKHBI OBITh WCIOJIB30BaHbl ISl JAYW/TOJIYYEHUsI B3SITOK WM KOPPYNUUU B
JOOBIX €€ MPOSIBICHUSX.

3.10. PaboTHuk YupexkIeHus HE BIpaBe MpeiasiaraTh TPETHUM JIMIAM WA



MPUHUMATh OT TAaKOBBIX MOAAPKH, BBIILIATHI, KOMIEHCAIMM U T.. CTOUMOCTBIO
cBbimie 3000 (Tpex Thicsiu) pyOJiel UM HE COBMECTUMBIE C 3aKOHHOM MPAKTUKOM
NenoBbIX OoTHomeHud. Ecnu pa®oTHUKY YupexeHus npenjaratorcsi mofgoOHbIe
MOJAPKH WJIM JAEHBIHU, OH 0053aH HEMEIJIEHHO COOOIIUTh 00 3TOM PYKOBOJIUTEIIO
YupexaeHus.

3.11. PaGoTHuk YupexxaeHuss KOTOPOMY IpPHU BBIIOJIHEHUH JIOIKHOCTHBIX
00s3aHHOCTEN IpeaaratoTcs MoJapKu WM MHOE BO3HAIPAXKJIEHUE KaK B IIPSIMOM,
TaK U B KOCBEHHOM BHUJE, KOTOpbIE€ CHOCOOHBI MOBIUATH HA MOATOTaBIMBAEMbIE
W/WIM  TpPUHUMAEeMble UM  pELIEHHMs WM OKa3aTh BIMSHUE Ha  €ro
neiicTBre/0e31eUCTBUE, JOIKEH:

- OTKa3aThCsl OT HUX U HEMEJJIEHHO YBEJIOMUTb PYKOBOAUTEINS YUpexKACHUS
o (pakTe mpensokeHus nojapka (Bo3HarpaxJaeHus);

-0 BO3MOXHOCTH HCKJIIOYUTH JaJbHEHIINE KOHTAKTHI C  JIMIOM,
NPEJIOKUBIIMM MOJAPOK WIIM BO3HArPaKJI€HHUE, €CIU TOJIBKO 3TO HE CBSI3aHO CO
CITy»KeOHOH He0OXO0IUMOCTHIO;

-B CJy4yae, €Clid MOJAapOK WJIM BO3HArPaXJCHUE HE MPEACTABIACTCS
BO3MOXHBIM OTKJIOHUTh WJIM BO3BPATUTh, IMEpeJaTh €ro € COOTBETCTBYIOIIEH
CIIy’)K€OHOW 3amMCKOM ISl TMPUHATHUS COOTBETCTBYIOIIMX MEP PYKOBOAMUTEIIO
VYupexaeHuss ¥ NpoAOIKUTh pabOTy B YCTAHOBICHHOM B YUpPEXICHUU MOPSIKE
HaJl BOIIPOCOM, C KOTOPBIM ObLJT CBSI3aH MOJAPOK UM BO3HATPAXK/ICHUE.

3.12. B ciyyae BO3HUKHOBEHMSI KOH(IMKTa MHTEPECOB WIIM BO3MOKHOCTHU
BO3HUKHOBEHHUS! KOH(DJIMKTa MHTEPECOB IMpHU IMOJTYYEHUH IEIOBOTO IMOAapKa WM
3HAKOB JIEJIOBOT'0 FOCTENPUUMCTBA PAOOTHUK YupekaeHus o0s3aH B MUCbMEHHOM
dbopMe yBeAOMHTH 00 3TOM OJIHO M3 JOJKHOCTHBIX JIUI, OTBETCTBEHHBIX 3a
POTUBOACHCTBUE KOPPYMIIMH, B COOTBETCTBUU C TMPOIEAYPOH PACKPBITHS
KOH(IUKTa WHTEPECOB, yTBepkIeHHOW [lomokeHneM O KOH(MIUKTE HWHTEPECOB,
PUHSITHIM B Y UPEKICHUU.

3.13. PaGoTHUKaM YUpexIeHHs 3aMpeniaeTcs:

- CaMOCTOSITEJIbHO TIPUHUMATh MPEAJIOKEHHSI OT OpPraHu3alfil WId TPEThUX
JUI] O BPYYEHUHU JEJIOBBIX TIOJapKOB M 00 OKa3aHWU 3HAKOB JE€JIOBOTO
rOCTEPUUMCTBA;

- IpUHUMaTh O3 COIJIaCOBaHMS C 3aBEAYIOIIMM YUpPEXJIEHUS [EJIOBbIC
IIOJIAPKM ¥ 3HAKU JEJIOBOIO0 TOCTENPUMMCTBA B XOJ€ IPOBEACHUS JEJIOBBIX
IIEPETOBOPOB, IIPH 3aKJIIOUEHUH JOTOBOPOB, a TAKXE B HMHBIX CIydasx, KOrjaa
1o/1I00HbIe AEUCTBUS MOTYT HMOBJHUATH WM CO3/AaTh BIEYaTIEHUE 00 MX BIUSHHUU
Ha MPUHUMAEMbIE PEILICHHUS;

- IPUHUMATh JEJIOBbIE MOJAPKU U 3HAKH JIEJI0OBOI0 FOCTENPHUHUMCTBA B XOJ€
IIPOBEJICHUS TOPrOB M BO BpeMs MPAMBIX [EPErOBOPOB IPU 3AKIFOYECHHUU
JIOTOBOPOB (KOHTPAKTOB);

- IPOCUTH, TPeOOBATh, BHIHYXIATh OPraHU3allMd WU TPETbUX JIHI] JTAPUTh
UM JIMOO MX POJICTBEHHHKAM JIEJOBbIE MOJAPKU HW/WIM OKa3blBaTh B UX MOJbB3Y
3HAKU JIEJIOBOTO TOCTENPUUMCTBA;

- IPUHUMATh MOJAPKU B BUJI€ HAJIMYHBIX, OC3HAIMYHBIX JI€HEKHBIX CPEJICTB,
LEHHBIX OyMar, AparoleHHbIX METAJIJIOB.

3.14. YupexxneHne  MOXET  TNpUHATh  pemieHue o0  ydJacTuu B



0JIarOTBOPUTENBHBIX MEPONPUATHSIX, HAMPABICHHBIX HA CO3JlaHUE U YNPOUYECHHE
umuka  YupexxaeHus. [lpwstom mmaH u  OIO/KET ydacTusi B JIaHHBIX
MEPOIPUATUAX YTBEPKIAETCS PYKOBOJUTENEM Y UPEXKICHHUS.

3.15. B ciywyae OCYIIECTBIEHHS CHOHCOPCKHUX, OJIarOTBOPUTEIBbHBIX
nporpaMMm  YUpexJeHue JODKHO MPEeABApPUTENBbHO  YAOCTOBEPUTHCS, YTO
npenocTaBisieMas  YUpeKICHHMEM IIOMOIIb He OyneT HCIOJb30BaHAa B
KOPPYMIMOHHBIX HETSAX UM HHBIM HE3aKOHHBIM Ty TEM.

3.16. Ilpy B3auMoOJEWCTBMM C JIMUAMH, 3aHUMAIOUIUMU  JOJDKHOCTH
MYHHUIUIATBHON CILYXOBbl, clenyeT PYKOBOJICTBOBATHCS HOpMaMH,
PErYIHMPYIOIIMMUA  3TUYECKME HOPMbl W TpaBUjia CIYKEOHOro IOBEICHUS
MYHUIIUTIATBHBIX CTYXKAIIHX.

3.17. Heucnionnenne Hacrosuux [IpaBun MoXKeT cTaTh OCHOBaHUEM
IUIA IPUMEHEHHU K Pab0OTHUKY Mep TUCIHUIUTMHAPHOTO, aJMHHUCTPATHBHOTO,
YrOJIOBHOIO M IPaXKJaHCKO-TIPABOBOIO  XapakTepa B  COOTBETCTBUM  C
JEMCTBYIOLIUM 3aKOHOIaTEIbCTBOM.

4. Ob6aacTb NpUMeEHEHUs!

4.1. Hacrosmue IlpaBuna mojjexaT NPUMEHEHHIO BHE 3aBUCUMOCTH OT
TOr0, KakuM O0Opa3oM TepenaloTcs JeNOBble MOJAPKM M 3HAKH JIEJIIOBOTO
rOCTEIPUUMCTBA: HAMIPSIMYIO WJIU Yepe3 MOCPETHUKOB.

4.2. Hactosimue [IpaBuna sBistOTCS 0053aTeNbHBIMU ISl BCEX PaOOTHUKOB
VYupexaeHus: B nepro]; paboThl B Y UpeKICHUU.

I[MPUHATO
OO6mwmM coOpaHueM pabOTHUKOB




